Giving Shape to ldeas

Manages color

IKONICA MINOLTA and black/white

=> How to use the machine

=>» Operating the Touch Screen

1. TAP to select or determine

Interrupt Open HELP a menu.
a copy job screen
Login/logout . .
Switch to main menu .
<4==p 2. DOUBLE-TAP to retrieve
/2 — \ detailed information
e Menu - A o i or enlarge a thumbnail image.
. Select function fo use. e T ||/ —_ Switch to Enlarge display g g
Status IndlcatOI' — Fax can be sent at any time using the Keypad. E ABC DEF mOde
uid =) .
@ & @ uidance ko 3. DRAG to move a display
copy Soan/Fax User Bo : @ms :]Tuv @Wm Input a value or a position on an applica—
C8) number : :
TOUCH SCREEN ==]==]== tion or preview screen.
o @
Coox CLEAR a value 4. FLICK to scroll an address or
o job list and feed thumbnail—
SOR Voice Guide .
- (not in use for European View pages.
- . < market)
Energy Safe Mode @ ) 7 RESET the settings
ON/OFF
L STOP a process
I | L START a process
Switch to Scan/Fax Proof one copy set
function*
Display keypad 1. Position the original(s).
Switch to Copy function*
*This is a Register key. It can be assigned to any function in the
bizhub casa 2 Administrator Settings.

=>» Touch Screen (Main Menu)

Display total number Indication of free Display job list
of printed pages memory

Configure the panel

Accessibility Counter Joh List

Message display Select function to use. e - -
C Toner supply indicators

Fax can be sent at any time using the Keypad. K=

Change to the functions
of the shortcut key Scan/Fax User Box

>—— Shortcut key area*

3. Press the START key.

Utility

Configure settings/
display use status O

/

*Up to 24 shortcut keys assigned to any function can be displayed here. By default,
the main menu shows Copy, Scan/Fax, Box and Utility. Utility is always displayed.
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KONICA MINOLTA

Register a copy program Display Quick Copy screen  Number of copy sets
cnpy Program Quick Copy Job List Dlsplay ]Ob list
O D Headv fo Cﬂpv flo.ciaie & ngnz“'é?;; M - Check copy senings
Use the keypad and C fo change the number of sets. 1 "?S'u"‘i‘,' &
Check Setting
Check Finishing
Input/output image il

(only visible when originals are placed
on platen glass or document feeder)

Specify the type of
the original

"

Text/Photo
Printed Auto Color

Original Type Color

Select a color mode for copying

Adjust the copy density

Select paper size and type of the original/change
size and type of the paper loaded in paper trays

1. Position the original(s).

2. Tap DUPLEX/COMBINE in the copy screen.
3. Make the desired settings.

4. Tap OK.

5. Press the START key.

If the original is not set upright,
please select the original direction.

Original -> Output
%_ 1Sided >
1Sided
[
de
Select 1—sided or
2-sided copying

Oh zsmeu>1smeuJ

Manages color

Two times 7 copy

ﬁﬂﬂﬂlilli D ELJ @n% & < Funstion 1 ) .
standard |1 100.0% 153ded > Do Not Function 2 Specify additional
: gdgsd, Staple tings
Density Zoom Duplext Finishing — Copy se
Combine Application
Specify Finishing
settings
Specify Duplex/Combine
settings

Specify a zoom ratio

*Available functions depend on device configuration.

Copy 2 — 8 document
pages onto one page

Original |

J m E OFF Direction

o,

Binding Position Combine
No. of Originals  Output

[H Auto J LH Auto
[7 Lettind | [ LettBind | M

e | Reme | s |

Select orientation of
the original loaded
into ADF or placed

on the original glass

[+ [/ 2sided>2sided

[% Top Bind J [% Top Bind J E 8int
ExiEs)

15ided >
T8ided

Duplex/Combine

Specify binding positions for
the original and the copies

bizhub c554/ca54/c364/C284/C224 &

functions can be set

l for each function bar*

and black/white

1. Position the original(s).

2. Tap ZOOM in the copy screen.
3. Tap the desired function.

4. Tap OK.

5. Press the START key.

Copy the entire original
including its edges by slightly
reducing the original size.

1. Position the original(s).

2. Tap FINISHING in the copy screen.
3. Make the desired setting(s).*

4. Tap OK.

5. Press the START key.

*available functions depend on machine/finisher.

Giving Shape to ldeas

Automatically reduce/enlarge
original size to paper size

Change zoom
manually

Different values for
XandY (distortion)

Use the kypad or +/- keys to specify the zoom r;
Press [C]jto set the zoom t0 100.0% oo

Zoom Ratio

Auto :) j‘) Manual » 400.0%
25,0 - 400.0% 200.0% User defined zoom
T e | 50.0% (values can be changed)
LUK \k . || ten || aem || 00 e, || 2z | taran || 2000%
Bl e L ks L i L iy el ke L s L Edll e » Change user defined

zoom values

Preset zoom values

Specify Group/Sort Select 2—hole or 4—hole
settings punching

Group/Sort Staple/Punch

m % G Staple Punch m Fold/Bind |

Select how to fold or

ad bind paper
ML D Corner J D 2-Hole J
0 ofser 0| [] 2position } [£] ote }
Position Setting "l Select the binding

position and original
loading direction.

Staple

Select corner or two point
stapling
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Giving Shape to Ideas

Manages color

IKONICA MINOLTA and black/white

=>» Scan operations => Address registration (public address book)
Scan/Fax screen

Address Book settings

Favorite Mﬂmﬂmwﬂmﬂ All

1. Tap UTILITY in the main menu.
Register a scan/fax program Number of sets 2. Tap ONE-TOUCH/ USER BOX REGISTRATION. T
T 1 E-Hail ] e HebAy. )
3. Tap CREATE ONE-TOUCH DESTINATION HJ : —
Program Job List Display job list 4. Tap ADDRESS BOOK (PUBLIC). —J““ i : J
O Select desired destination(s). . . . Eggmﬂ?’ls;mm[ “ PC_(SHB) )
Select a destination D e e _ 5. Select the type of destination you want to register. = - = ;
from the address book 24 E ol X iRk R Check scan 6. Tap NEW :
7

. Enter the destination information and tap OK.

Enter a destination manually Diestinput,_JJ| e | E e e e e © B — \{(lew destu;tatg)lnsl'ats
" eys or sortable lis [~ e
QFP EBWebDAV | GP Addr, Fax | SFFax ‘tqdud- Tyre 4 ey [ ]
Disnlay iob hi ftp1 webdavl ip-faxi i-fax1 A =
i istor | e —
RISy 55 il —
destination
Search for a destination sort Craract
Specify additional
Specify simplex or duplex vsigen || 52000 scan/fax settings v ETI—
F Fine ESREIRD

Simplex/ Resolution Color File Type Scan Size E-mail
Duplex Settings New cancel ) ok )

Specify the scan resolution

Change the file name
of the scanned original/

email subject and sender IR RGTSY>) memory (Direct Input)

Select the size of the

Select a color mode for scanning

=>» Scan to e-mail (Direct input)

| .
fop;’;:’fg :2: ;'Lzmézlﬁg oo 1. Plug the USB memory device* into the USB HOST port 1. Position the original(s).
2. Tap SCAN/FAX in the main menu.
. . 3. Tap DIRECT INPUT.
=> Search for a destination
e )
1. Tap SCAN/FAX in the main menu. P T T e - = -
The destinations categorized into FAVORITE are displayed. w —J J ﬂ *_J ﬂ ﬂ
2. Tap ADDR. SEARCH > SEARCH. {1f2]s]efsfefr]sfafof-]-] » - =
3. Tap NAME SEARCH or ADDRESS SEARCH Aoy ) )ell] 2 Fosiion fe onginale.
' : o s o fofnfifefifi]:]]
4, Enter the search text and tap SEARCH fxfefufofafmf. | J/fu] 3. Select SAVE A DOCUMENT TO EXTERNAL MEMORY
’ : : ruuwmhj \ Space l\‘ shift 1 Text Code j and tap OK.
5. Select the destination from the search result. P 4. Tap E-MAIL.
6. Press the START key. 5. Enter the destination address.
) o) oo | :
Sending data to multiple destinations opanoonoooansE
ool
. . aflsfafffofnfjjqkjtj;|"’
1. Position the original(s). nooonoooEsn
2. Tap SCAN/FAX in the main menu. 4. Tap DIRECT INPUT. —

The destinations categorized into FAVORITE are displayed.
. Tap ADD. TYPE.
. Select the desired type of destination.
. Specify two or more destinations.
. Press the START key.

5. Enter a document name.
6. Tap OK. 6. Tap OK.
7. Press the START key. 7. Press the START key.

S o1 A W

*USB interface version 2.0/1.1, FAT32 format files, memory size up to 2 GB
are supported.
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Giving Shape to Ideas

Manages color

KONICA MINOLTA

Display public user boxes
(documents can be stored
here by all users)

User Box

=

Display Group user boxes
(only users belonging to the
same group can store and
use documents)*

000000012
000000012

Display Personal user boxes
(Only accessible by a personal
user logged in to the system)*

Display System boxes
(used by the system to
temporarily store files)

*not displayed when an unauthorized user has logged in.

1. Position the original(s).

2. Tap USER BOX in the main menu.

3. Tap PUBLIC.

4. Select the desired user box and tap SAVE.
5. Set the file save options if necessary.

6. Press the START key.
The file is saved.

Registered user boxes

Select desired User Box.

Memory C
100% K

Check Setting

New Create a user

000000001 000000002 000000002 000000011 Search box
000000001 1 b0x25 000000011

Search for a
user box

Open selected
user box

™, Select desired User Box.

Check Setting
New

AY—— 000000001 1000000002 000000003 000000011 Search
000000001 1 hox25 000000011

ATTE———

A E—

000000012
000000012

Job List

[, Press [Start] key to begin saving
You can change the Document Name

CheckSeting

©  voooo0o I boxt

document

] § €N

Simplex/ Color File Type Scan Size
Duplex
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and black/white

1. Tap UTILITY in the basic screen.

2. Tap ONE-TOUCGH/USER BOX REGISTRATION.
3. Tap CREATE USER BOX.

4. Tap PUBLIC/PERSONAL USER BOX.

5. Tap NEW.

6. Enter the registration information and tap OK.

-=>» Fax operations (only with fax option)
Send a fax

Display Keypad

Specify the settings.
Enter User Box number using the keypad.

EOU! ﬂI’E

Utility > Public/Personal User Box > Hew

:
T
One-Touch/

User Box Reg. -n:_ etc

Personal

Create User Box =
£i8Pea 07/27/2011  09:15

07/27/2011 0%9:15
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